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TEMPLATE APA STYLE PAPER


	First put in Title of the Paper in the Top Margin for Titles and then insert an automatic page number, choose the Insert Page Number on the Header and Footer tool board (APA, 2010, p. 230). Dr. Able Scribes recommends page numbers on the bottom for college papers, but we will stick with the APA 2010 guidelines.


Running head: (never use the words “Running head” in your papers in front of the title. (No more than 12 words of the title, and no more than 50 characters all in caps.  (APA, 2010, p. 229) (Do not BOLD) (in the top Header, flush against the 1 inch left margin)

Template APA Style Paper

(Title centered in top half close to the center of page, (APA, 2010, p. 23))

(NOTE: there are other samples of use of APA Style on pp: 41-59 (APA, 2010))
Your Name

Number and Name of Course

Month, Date,Year

Troy University Tampa Bay Site
Abstract
(Title Abstract placed here not in BOLD) 

The Abstract (2,\.04 in APA, 2010, p. 25) is to be no more than one paragraph in length, double spaced  and no more than 250 words. All paragraphs in papers should have first line indented five spaces. It should be accurate; nonevaluative; coherent; readable; and concise. See on page 26 (APA, 2010) what needs to be included in the Abstract for papers in your graduate program here at Troy. Typically your papers are an abstract for a literature review or meta-analysis, at theory oriented paper, or a case study. Throughout your paper: use TIMES ROMAN 12 pt Typeface for your entire paper (APA, 2010, p. 41).
Template APA Style Paper 

(Title of Paper placed here not in BOLD) 

	Title is not a Heading, but should be centered on page, one inch from top, upper and lower case, double spaced. The introduction of the paper is then presented under the title. Remember:  the Title of the Paper when put on this page is not in BOLD!


The entire paper should be double-spaced. Even thought Dr. Able Scribes recommends single space for college papers, we stick to double space since we have page length requirements for our papers and I think you all would agree that double space half’s your workload for these papers. Use the automatic double-spacing command (accessible through Format | Paragraph from the main toolbar in Microsoft Word). At all costs, avoid making hard returns at the end of each line.
APA margins should be one inch on the top, bottom and right side. The left margin should be set to 1 inch. To change the margins, select File | Page Setup from the main toolbar in Microsoft Word. (Header and Footer margins should always remain at .5 inches.) Tabs should be set at .25 inches. Format | Paragraph, click on tabs and set at .25 before beginning to type the paper.
	Outline of 15 -page APA Paper

1. Title Page. (Title and page header inserted).

2. Introduction

3. Body of Paper with subtitles at least five for a 15 page paper

4. Discussion
5. References


The Introduction introduces your paper: It gives an overview of the issues to be discussed and then specifically the details the major points (usually 5 major points in a 15 page paper) to be covered in the paper. Introduction sets the stage for this paper and tells the reader what this paper is going to be about (Introduction length at least one page for a fifteen page paper).
Section Heading 1 
Level 1 Heading (APA, 2010, p. 62)
Sections headings point out the Major Points to be covered in Paper

(Typically 5 Major points should be covered in a 15 page paper)

(Each section is usually 2-3 pages in length for a 15 page paper)
(you can adjust down for a 10 page paper with 3or 4sections for a 10 page paper.
(When you are citing a journal article, book, or website always use the correct style as presented on pages 174-179, APA. 2010)
Section Heading 2 
Level 1 Heading (APA, 2010, p. 62)
Section Heading 3 
Level 1 Heading (APA, 2010, p. 62)
Section Heading 4 
Level 1 Heading (APA, 2010, p. 62)
Section Heading 5 
Level 1 Heading (APA, 2010, p. 62)
Discussion
Level 1 Heading (APA, 2010, p. 62)
(The Discussion Section is covered on p. 35-36, APA, 2010)
Discussion reminds the reader what major points (usually 5 major  points in a 15 page paper) the paper discussed and what issues were addressed. In this section you summarize what you covered and the findings of paper and then proceed in giving your own impressions as to what this study of tells us about how to help people or improve services etc. (Discussion length one page for a fifteen page paper)

References 
(this section heading should be: NOT IN BOLD)
(Level 1 Heading, APA, 2010, p. 62)
	References must always be on a separate page from the paper and always must be double-spaced. Again Dr. Able Scribe recommends that they be single spaced with a double space between references but it is better to keep them double spaced given it actually is easier to edit the references when double spaced which makes  my job of editing your references easier. Indent all lines after the first line. You must have cited the reference in your paper to justify placement in the reference here. Complete explanation of References begins on p.180 (APA, 2010)
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